First Presbyterian Church

1965 Colfax St.

Concord, CA 94520

Phone: 925-676-7177     Fax 925-825-3357

FACILITY RESERVATION FORM

Date:  

Group Name:  
 Event Name:  

Event Date(s) Beginning:  
Ending:  
  Weekly:  
Daily:  
Monthly:  


Day of Week:  
 Time:  
am pm To:  
am pm

Contact Person:  
Day Time Phone:  

Address:  


Space

Requested:  


 FORMCHECKBOX 
 Reception   FORMCHECKBOX 
 Workshop  FORMCHECKBOX 
 Meeting  FORMCHECKBOX 
 Speaker  FORMCHECKBOX 
 Meal  FORMCHECKBOX 
 Rehearsal  FORMCHECKBOX 
 Other
INSURANCE REQUIREMENTS

Outside groups and individuals are responsible for liability insurance coverage.  Proof of insurance, naming First Presbyterian Church Concord as additional insured is required.  This information will need to be attached to your FACILITY USE ARRANGEMENT FORM once your requested use date has been cleared.

HOLD HARMLESS AGREEMENT
I am a legally constituted representative of the Group named on all rental papers and hereby agree by my signature to hold First Presbyterian Church Concord, the Session, Board of Trustees and/or any officer, agent or employee thereof, free and harmless in every way from all suits of actions at law arising from loss, damage, liability, cost or expense for the occupancy of the facility or premises, regardless of responsibility or negligence.

Signature:  


Room Assignment Made:  


By:  


Church event?  
 Church Calendar?  
 Custodian Copied?  
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